Joining A Meeting In
Skype for Business



Join online meeting To join the meeting using your

computer, click “Join online

Join he meeting”
+1 864-558-7311,,8223069584# (Dial-in N@ English (United States) v hould thi tion if
* You should use this option if your

computer has speakers and a
microphone.

Find a local nu

Conference ID 06958

Forgot your di;

If your computer does not have a
microphone:

e join the meeting using your

If you do not have access to a :
computer to see the material

computer, you can join the
meeting by calling the phone
number provided and using the
access code.

 AND join the meeting by phone to
hear and speak.

* [fusing this option, please turn your
computer speakers off.




C (0 @& meetlync.com/dhec/boycelc/SRAC2IWO

@ Skype for Business

Open Skype for Business?

https://webpooldm21b05.infra.lync.com wants to open this
application.

All'set your meeung wiiropen in a
Skype for Business window.

Trouble joining your meeting?

Join with the Skype Meetings App (web)

If Skype for Business is
installed on your
computer, click “Open
Skype for Business”

* The meeting will open
in the app on your
computer



& meetlync.com/dhec/boycelc/SRAC2JWO

Open Skype for Business?

application.

e m

All'set your meeung wiiropen in a new
Skype for Business window.

If Skype for Business is
not installed on your
computer, click “Join with
the Skype Meetings App”
to join the meeting using
your browser




& C" O & m‘eet.\ync.com/(ljhec/boyce\c/;RACZJWO | | | | | | e @ | a : ® Click Illnstall and join

@ Skype for Business

Skype Meetings

App’

* Follow your browser's
T Isifaeliel

’ Installing Skype
Meetings App.

* For example, in
Internet Explorer,
select Run when you
see the alert at the

bottom of the
browser window.

How would you like to join your meeting?

Join with Skype for Business (desktop)




* On the Skype Meetings App
sign-in page, enter your First
and Last Name, and
select Join.



Skype for Business Web App

Guest. type your name below

Ruby Luffman

| Remember me
| Install Skype for Business Web App plug-in
By joiming the meeting, | agree to the plug-n

Sign in if you are from the organizer’s company

1.0pen the meeting request in your email or
calendar, and select Try Skype Web App.

2.0n the Skype for Business Web App sign-in
page, enter your name, and select Join the
meeting.

3.Follow your browser's instructions for
installing the Skype for Business Web App
plug-in, which is required for audio, video, and
screen sharlng

4.Depending on the meetln% options set by the
organizer, you'll either join the meeting
immediately, or be directed to the V|rtual lobby.
If you're in the lobby, the meeting organizer
and other presenters are immediately notified
that you're waiting.



Troubleshooting Tips

Audio Issues /Please stay muted While\

« Cannot hear the speaker: someone else is speaking

» Turn up the volume of your If you are on mute and want to

apeatli]ers » : unmute yourself
S€ the call-In numpber - If on the phone, dial *6 to unmute

* Leave the meeting and rejoin « If on the computer, click the

microphone icon (a slash over the
Video Issues microphone means your muted)

 Cannot see the presentation

 Follow along with the presentation

* Included in registration email and
found on
www.scdhec.gov/HorryCountySWA

 Leave the meeting and rejoin




Audio Options

Skype for Business - Options

General Gdio device \

Personal Select the device you want to use for audio calls: Learn More
Contacts List
ontacts Lis — PC Mic and Speakers
Status éj ) o ) v
My Picture Your computer's default setup
E\r[:es Customize your device (changes will apply to your next call):
erts
b M Diﬂ'i' Speaker Speakers / Headphones (2- Realtek Audio) v

Ringtones and Sounds

\ | )
Video Device

Tools ¥ Always on Top File Saving P
Recording €N Microphone Microphone Array (2- Realtek Audio) v
Help » Recording Manage Skype Meetings | Il
=~ I wr hlar D= & £ -
show Menu Ba Audio Device Settings I% .
CQ’ Ringer Speakers [ Headphones (2- Realtek Audio)

Video Device Settings

Dial-in Conferencing Settings
Options
Secondary ringer

Also ring:

Unmute when my phone rings

Stereo audio playback
Allow stereo audio playback when available
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